Sample Screenshots of the Workday Agreement &
Where to Find the FERPA Training

Workday Agreement

Once community partners log into Workday, the Workday Agreement will be section titled “Awaiting Your
Action” or in the task inbox. Below is a screenshot of the task.

e (Callto Action:

o Community partners just need to click the box for “l Agree” and click Submit.
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FERPA Training

To complete the FERPA training, community partners can locate the training module by following these steps:

e (Callto Action:

o Onthe top left corner of your homepage, click “Menu.”

= MENU

o Select “Learning”
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o Itshould be visible in the “Learning Home.” If it’s not immediately visible, they could also
see it clicking on “My Learning.”
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